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GIOI THIEU CHUNG

Quy trinh ding ky doanh nghiép qua mang dién tir duoc quy dinh tai Nghi dinh s
78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding ky doanh nghiép, cu thé nhu sau:

Piéu
biéu 35
Diéu 36
Diéu 37
biéu 38

Diéu 39

Noi dung
Dang ky doanh nghiép qua mang dién tir

Hb so ding ky doanh nghiép qua mang dién tir hop 18

Trinh ty, thu tuc dang ky doanh nghiép qua mang dién tir sitr dung chir ky sb cong
cong

Trinh ty, thu tuc dang ky doanh nghiép st dung Tai khoan dang ky kinh doanh

Xtr Iy vi pham, khiéu nai va giai quyét tranh chap lién quan dén chir ky sé cong
cong, Tai khoan dang ky kinh doanh

Tai liéu nay duoc soan thao nham hudng dan quy trinh thong bao tai khoan ngan hang

qua mang dién tir trén Cong thong tin qudc gia vé dang ky doanh nghiép.



QUY TRINH THONG BAO TAI KHOAN NGAN HANG QUA MANG
PIEN TU

|. Piang ky tai khoan truy cip Cong thong tin qudc gia vé diing ky doanh nghiép
Cac bwoc tao tai khoan:

- K& khai thdng tin

- Xac thyc qua email

- PBang nhap

Budée 1: Nhap dia chi http://dangkyquamang.dkkd.gov.vn trén thanh trinh duyét Web
= Nhan nat [Enter] trén ban phim dé truy cap vao trang thong tin dién tir (trang web)
cua ung dung dang ky doanh nghiép qua mang dién tu.

Budre 2: Tao tai khoan, cu thé:

- Tai ctra s6 dang nhap, nhan [Tao tai khoan méi] (Hinh 1);

BDANG KY KINH DOANH

Céng thong tin ddng ky doanh nghiép quéc gia

Chao mirng quy vi!
Chao mirng quy vi dén véi Hé théng dang ky doanh nghié

a mang digén i
in bi hd so. _nép hé so dang ky doanh nghiép t&i
g ky Kinh doanh. Dong thor, thong
m xét xi¥ Iy hd so dang ky doanh nghigp va

e

- Buwoc van hanh lién tuc, dam bao vigc nép hd so duoc thuc hién ta
o (24 y. 7 ngay/tudn) va tai bat ki dia diém

He lhumg Ihung tin aang ky doanh ngh &p qua mang dis

en cda théng tin dang ky doanh
n ky

o déi hai chidu gitra ngui thann 13p
Fang ky Kinh deanh qua mang

Hinh 1: Man hinh ding nhép

- Nhap cac thong tin vé viéc tao tai khoan tai muc “Chi tiét ding nhap” (Hinh 2);

Tao tai khoan mai

Chi tiét dang nhip

Tén dang nhap™
Email*:
Repeated e-mail™:

MMat khdu mé&i=:

® @8 8 ©8 @

Nh&c lai mat khau*

C4au hdi bao mat~: Liic nhd ban thich xem phim hoat hinh nao nhét? |z| @

C4u hdi bao mat™: =]

Hinh 2: Man hinh tao tai khoan moi


http://dangkyquamang.dkkd.gov.vn/

Luwru y: Mt khdu bit budc phdi chira it nhét 8 Ky tw, bao gom 1 Ky tw ddic bigt va 1
chir s6. Vi du cac Ky tw dic biét nhw: $1*-_

- Nhap thdng tin ca nhan cua ngudi dang ky gom: Thong tin c& nhan (Hinh 3); Dia chi
lien hé; bia chi cu tr Thong tin chi tiét lién hé (Hinh 4);

Thing tin vé ca nhdn
Hovatén®: @
Gidi tinh*: @ pNam NiF @
Mgay sinh:
Quéctich: Viat Nam B @
Déntc: Kinh B @

Hinh 3: Man hinh hién thi thong tin c4 nhan

Bia chi lién hé Bia chi thurérng tri
Tring dia chi thirdrng trd Tring dia chi lién hé
Qudc gia: Viét Nam y @ Qudc gia: Viét Nam y @
Tinh/Thanh phé: i} v @ Tinh/Thanh phé: i} v @
Quan/Huyén/Thi xa/mP ~ v @ Quan/Huyén/Thi xa/mP ~ y | @
thudctinh: thudc finh:
Phurérng/X&/Thi tran: i} . @ Phurérng/X&/Thi tran: i} . @
S6 nha/dudmnalphdixom/ @ S6 nhaldudmnalphdixom/ @

Apfthon: Apithén:

Théng tin lién hé chi tiét

Bién thoai: @
So Fax:
Bia chi trang web: @

Hinh 4: Man hinh hién thi thong tin vé dia chi

- Nhap ma Captcha = Nhan n(t [Piang ky] dé gui yéu cau dang ky tai khoan (Hinh 5);

Théng tin lién hé chitiét

Bién thoai: @
56 Fax: @
Bia chi trang web: @
M3 Captcha

H
- ST
| |

DE]C trés lai Bang nhap Trang

Hinh 5: Man hinh yéu ciu ding ky tai khoan




- Hé thdng hién thi thong bao da giri email kich hoat tai khoan dén dia chi email ma
ngudi ndp hd so/nguoi diang ky da dang ky. Bong thoi, Hé théng tu dong guri email kich
hoat vao dia chi da dang ky cua ngudi nop hd so/ngudi dang ky dé kich hoat tai khoan
st dung (Hinh 6).

Tao nguoi dung thanh céng

M3 xédc nhan giri dén astroboy 1989@yahoo.com. Vui long kich hoat tai khoan
Mét ngay tot lanh!

Hoac tro lai Bang nhap Trang

Hinh 6: Man hinh tao tai khoan thanh cong
Budc 3:

- Pang nhap vao dija chi email di dang ky, md email kich hoat tai khoan ma Heé thong
da giri &> Nhan vao duong dan kich hoat tai khoan va hoan tit qua trinh dang ky tai
khoan (Hinh 7);

7 D D (8 O

Hé théng quan I tai khodn cla Hé thong théng tin ding Ky doanh nghiép qudc gia: M kich hoat email Show Details

Kinh gi¥i OngiBa,

VUi 1ng chon lién két sau @ kich hoat t3i khodn cia Ong/Ba; hitp:i10.1.47.1 1fauth/Public/Activate Email.aspx?email=astroboy_1989%40yahao.comacode=6362825844
NEu duwdng link khiing hoat ding, hy copy va dan dwing link nay vio phan dia chitrén frinh duyét web.

Trintrong,

Hé thang dang kj doanh nghiép qua mang dién tir

Cuc Quan Iy dang ky kinh doanh

+84 12345 6738

abr@gaovn

Thanh phd Ha NGi, Vigt Nam

http:10.1.47 11/online

Hinh 7: Email kich hoat tai khoan

- Trong trudng hop kich hoat thanh cong, Hé thong hién thi thong béo tai khoan da
dugc kich hoat thanh cong (Hinh 8).

Kich hoat tai khoan

Tai khoan dworc kich hoat thanh céng.Vui long ding nhap dé tiép tuc
qua trinh.

Hoac tré lai Bang nhap Trang




Hinh 8: Man hinh kich hoat tai khoan thanh cong
Lwu y: Trong trudng hop Hé théng thdng béo tai khoan chua kich hoat thanh
cong, ngudi nOp hd so/ngudi ding ky can tiép tuc dang nhap nhu binh thudng, néu van
chua diang nhap duogc, vui 10ng lién hé toi hom mail hotro@brr.vn dé duge hudng dan
hozc lién hé theo s6 dién thoai: 0438489912, SML: 303 hoic 304.

IL. Ping ky tai khoan ding ky kinh doanh hoic gan chir ky sé cong cong vao tai
khoan
- Néu ngp hé so bang Tai khoan ding ky kinh doanh, nguoi ky Xac thuc hé so
can dwoc cap Tai khodn dang ky kinh doanh
- Néu nép hé so bang Chir Ky sé cong cong, nguwoi Ky Xac thuc hé so cdn dwoc
gan Chir ky sé cong céng vao Tai khodn
2.1. Pang ky tai khoan dang ky kinh doanh
2.1.1. Cac buéce thuc hién dang ky tai khoan dang ky kinh doanh
- Ngudoi nop hd so/nguoi dang ky thuc hién cac budce sau dé dugc cap tai khoan
dang ky kinh doanh:
Budc 1: Tao tai khoan thong thuong (Thuc hién nhu hudng dan tai muc 2.1.1 Tai lidu
nay);
Budc 2: Bang nhap vao tai khoan thong thuong da tao tai Budc 1;
Budc 3: Tai thanh cong cu, chon “Quan ly thong tin ca nhan”, chon [Yéu chu Tai
khoan ding ky kinh doanh] (Hinh 9) hoic [Thay d6i thong tin ca nhan] > nhan nut
[Yéu cau Tai khoan ding ky kinh doanh] (Error! Reference source not found.);

PDANG KY KINH DOANH

CErg théng tin d&ng Ky doanh nahiép qubc gia

qua man

c. aam bao vidc ndp hd so duec thuc hign tai
2o (24h/ngay. 7 ngay/tudn va tai bat ki dia didm
rn

nao co két

Bam bao tinh chinh xa an wen cha théng tin dang ky doanh
nghigp ma doanh nghis & i

H& théng héa quy trinh n ¥ hé so ang ko doanh nghisp va
¥ thong bao két qua nghigp

Thang tin duee ph trac déi hai chi i&u gitka nguwei thanh Iap
ang dign to

Hinh 9: Yéu ciu Tai khoan diing ky kinh doanh

Buwéc 4: Tich chon “Tdi ddng ¥ véi cac didu khoan va diéu kién dé duoc gan Tai khoan
dang ky kinh doanh v&i Phong Pang ky kinh doanh” (Hinh 10);


mailto:hotro@brr.vn
http://10.1.47.11/auth/Public/TermsAndConditions.aspx
http://10.1.47.11/auth/Public/TermsAndConditions.aspx

Budce 5: Chon va tai tai liéu chung thuc cd nhan: Nhan nat [Browse] dé tim kiém tai
liéu chimg thuc c4 nhan = Nhan nat [Upload] dé tai tai liéu (Hinh 10);

Trang chd > Thay B6i Théng Tin C& Nhén > Yéu ciu
Yéu cau
Request information
Loai y&u ciu* Tai khodn ding ky kinh doanh L=
Tai khoan dang ky Kinh doanh
[ v6i @dng ¥ wvei cac d@idu khodn va didu kién @& dwoc gan tai khoan dang ki kinh doanh vwéi phéng dang ky kinh doanh

Tailiéu dinh kém

Loai tai liéu dinh k&m* _ [=]&
Tim duyé&t tai ligu dinh k&ém T
Browse... ——

Danh sach tréng

Hinh 10: Man hinh nhip théng tin yéu cau Tai khoan diing ky kinh doanh

Buéc 6: Dién cac thong tin cua gidy to chimg thuc ca nhan, bao gom: Loai gidy ching

thuc ca nhan, S6 gidy chimg thuc ca nhan, Ngay cip, Noi cap, Ngay hét han (Hinh 11);

Buéc 7: Nhan nut [X4c nhin] dé giri yéu cau (Hinh 11);

Gidy té chirng thuc cd nhin

Laai gidy ter chirng thirc ca nhan®: B El @
S& gidy tir chibng thue ca nhan® @

Ngay cip*: E o

Moi cap*: @

Nagay hét han: BEa

Xem chi tiét ngufi ding
Xem

Hinh 11: Man hinh hién thj cic thong vé Gidy to chirng thwe ca nhan va Nat [Xac
nhan]
Buéc 8: Dé kiém tra trang thai Tai khoan dang ky kinh doanh sau khi dugc chap nhan,
chon myc [Thay d6i thong tin c4 nhan]-> Thong tin vé Tai khoan ding ky kinh doanh
hién thi (Hinh 12).



Tai khoan dang ky kinh doanh
Mgay dang ky*: 0310/2012 @
Trang thai Tai khoan dang ky kinh doanh®  Biang hoat déng @
Ngay cip: sz @ \
Mgay bivo hiéu: @
Tai liéu dinh kém

Loai tai li€u dinh kém Tén tai liéu dinh kém Kich thwée tai li€u dinh kém -

|a) chiing minh nhan dén 20120926 N&#244;i dung cB#244:ng van tra Ii HN.docx

Hinh 12: Man hinh hién thi théng tin vé Tai khoan ding ky kinh doanh
2.1.2. Cac diéu kién dé dwoc cap Tai khoin ding ky kinh doanh

1. Tai khoan dang ky kinh doanh giri qua Cong thong tin ding ky doanh nghiép
qudc gia dugc kich hoat khi dap tmg day du cac yéu cau sau:

a. Nguoi dung ké khai day du, chinh x4c cac thong tin bat budc;

b. Nguoi dung c6 giii kém ban dién tir Gidy to ching thyc ca nhan hop 18 khi
dang ky tai khoan;

c. Mot ca nhan khong dang ky hon mot Tai khoan dang ky kinh doanh.

2. Viéc ké khai thong tin dang ky Tai khoan ding ky kinh doanh duoc coi 1a day
du, chinh x4c khi ngudi dung ké khai day du cac thong tin bat budc va cac thong tin nay
phai chinh xac nhu cac thong tin hién thi trong ban dién tr Gidy to ching thuc ca nhan
gui kem.

Céc thong tin ngudi dung bat budc phai ké khai bao gdm: Ho va tén; Gibi tinh;
Ngay sinh; Quéc tich; Dan toc; Dia chi lién hé; Dia chi thuong tri; Email; Dién thoai;
Loai gidy to chtng thue ca nhan; S6 gidy to chimg thuc c4 nhan; Ngay cip; Noi cap.

3. Gidy to chimg thyc ca nhan duge sir dung dé dang ky Tai khoan dang ky kinh
doanh bao gom:

a) Gidy chirng minh nhan dan con hiéu lyc;

b) HO chiéu Viét Nam con hiéu luc;

c) HO chiéu nude ngoai con hiéu lyc.

4. Ban dién tir Gidy to chung thuc c4 nhan hop 1¢ 1 ban dién tor dugc tao lap tir

viéc quét (scan) hodc chup anh tir ban gidy gdc, phai dam bao hién thi rd nét, day du,



chinh x4c thong tin nhu ban gidy gdc, khong c6 ddu hiéu cét ghép, md hoic mat mot

phan théng tin.

5. Sau khi kich hoat hodc tir chdi kich hoat Tai khoan dang ky kinh doanh, Trung
tam HO tro nghiép vu ding ky kinh doanh giri thong bao qua thu dién tir cho ngudi
dung.

2.2. Két néi chir ky sé cong cong véi tai khoan
2.2.1. Thong tin vé nha cung cip chir ky s6 cong cong

Hién nay, 9 nha cung cap dich vu chit ky sé cong cong & Viét Nam da tich hop
v6éi Cong Théng tin ding ky doanh nghiép qudc gia, do do, viéc thuc hién ding ky
doanh nghi€p qua mang dién tir sé thuc hién dugc néu nguoi nop hd so/nguo1l dang ky

st dung chir ky sb ciia cac nha cung cap nay, bao gom:

1. Tap doan Buu chinh Vién thong Viét Nam (VNPT-CA)

2. Cong ty c6 phan Cong nghé thé Nacencomm (CA2)

3. Cong ty c¢6 phan BKAV (BKAV-CA)
. Tap doan Vién thong quan ddi Viettel (VIETTEL-CA)
. Cong ty c6 phan Hé théng Thong tin FPT (FPT-CA)
. Cong ty CO6 phan Cong nghé va Truyén thong CK (CK-CA)
. Cong ty C6 phan Vién thong New-Telecom (NEWTEL-CA)
. Cong ty C6 phan Chimg sb an toan (SAFE-CA)

O o0 9 N n B

. Cong ty C6 phan Chir ky s ViNa (Smartsign)

AP

wIETTEL

Hiy ndi theo ciich cla ban

/4

Nekaves ‘//% ViCorser e

7 smplylechnology olie O B

Merer  Omart SAFECERT

Trust your creation

10



2.2.2. Piéu kiéu dé gan CKSCC vao tai khoan
- Cai dat/Cap nhat Java (Phién ban mdi nhat)
- Két ndi Chit ky s6 v6i may vi tinh
- Két ndi Chir ky s6 v6i tai khoan
2.2.3. Huéng din cai dit Java dé ky so
* Buéc 1: Cai dat Java tai dia chi:
https://www.java.com/en/download/
« Buéc 2: vao Start (Goc cudi man hinh) Chon Control Panel => Java
* Buwée 3: Chon “Security”
* Budc 4: Chon Edit Site List
e Bwde 5: Chon Add

« Buéc 6: Nhap vao 6 tréng dudng link https://dangkyquamang.dkkd.gov.vn va
nhén nat “Add”

« Buéc 7: Nhan Apply

=> Tién hanh gan chit ky s6 vao tai khoan
2.2.4. Cac budéce thuwe hién két ndi chir ky sé vao tai khoan thong thwong truy
cAp Cong Thong tin ding ky doanh nghiép qudc gia

Nguoi ndp ho so/ngudi dang ky thyuc hién cac budce sau dé két ndi chit ky s6 dugc
cung cap boi mot trong sau nha cung cip chit ky s6 vao tai khoan thong thuong di tao

tat muc 2.1.1:
Budc 1: Tao tai khoan thong thuong;
Budce 2: Bang nhép vao tai khoan thong thuong da tao tai Bude 1;

Buéc 3: Trén thanh cong cu, chon [Thay ddi thong tin ca nhan] (Hinh 13) hodc chon
muc [Két ndi chir ky so véi tai khoan] (Hinh 13);

11


https://www.java.com/en/download/

DANG KY KINH DOANH

Cong thong tin ddng ky doanh nghiép quoc gia

dang ky doanh nghigp t&i
7 kinh doanh. Béng théi, thing

= Bee van hanh lign tuc, dam bao viéc nﬁp\hﬁ st dwreee thirc hiégn tai
bat ky thivi diém nao (24h/ngdy. 7 ngay/tuan) va tai bat ky dia diém
nao co két ndi mang Internet;

Bam bao tinh chinh xac va toan ven cia thdng tin dang ky deanh
nghiép ma doanh nghiép trwc tiép dang ky;

Hé théng hda quy trinh ndp, xF Iy hé sor dang ky doanh nghiép va
thdng bao két qua gidi quyét dang ky doanh nghiép;

Théng tin dwroc phan hdi va trao ddi hai chidu gitka ngudi thanh lap
doanh nghiép va cor quan dang ky kinh doanh gua mang dién tir.

r

Hinh 13: Yéu ciu két ndi chir ky s6 véi tai khoan
Buéc 4: Cim USB token cta chit ky s6 dd ding ky s dung vao 6 cim USB cua may
tinh;
Bwéc 5: Nhan nat [Tai] tai trudng thong tin “Chir ky s6 cong cong” (Hinh 14) hoic
“CA” (Hinh 15) > Chuong trinh s& chay tu dong dé tim kiém chit ky sb cong cong;

Tai ligu dinh kem

Loai tai liéu dinh kém Tén ti liéu dinh kém Kich thide tii liéu dinh kém
Hd chiu Viét Ham congvan4073 paf 270435 Tivé
Chif ky 50 céng cing
Chiing thur;

TAl
Danh séch tréng! \

THAY BOI GIAY T( CHIPNG THIFC CA NHAN HiY BO

Hinh 14: Két néi chir ky s6 véi tai khoan

12



Trang chi = Két néi chir ky s6 vii tai khodn

Két ndi chit ky s véi tai khoan

CA
Chirng thur:

TAI +-—

Danh =ach trdng’

¥em chi tiét nguéi ding
Xem

QUAY LAI

Hinh 15: Man hinh két noi chir ky s6 véi tai khoan
Buéc 6: Nhan nut [Confirm Selected] dé chon chit ky sé mudn két ndi vao tai khoan
(Hinh 16);

Signer window

Choose certificate
TR?N TH? HUONG GIANG - UID=CMND:012774925, CH=TRAN THI HIFONG GIANG, L=Tir Liém, ST=Ha Néi, C=VN - digital Signature|nonRepudiation|keyEncipherme

[4] Il | [»]

View certificate | | Confirm selected |

e

Hinh 16: Man hinh két noi chir ky so6 véi tai khoan

CLOSE

Buée 7: Nhap md PIN cia USB token (Hinh 17);

PIN Verification [
% Tham tra PIN code:

PIN code:  sesssssesl

[ 5ir dung ban phim o

—— | Bingnhip | | Hiybo |

Hinh 17: Man hinh nhip ma PIN

13



Buwéc 8: Nhin nat [Close] sau khi man hinh hién thong bao d thém chit ky thanh cong
(Hinh 18) > Hé thong sé& tu dong tai dit liéu cua nguoi sir dung tir USB token 1én Hé
thong;

Signer window

Choose certificate successful

\

oo

Hinh 18: Man hinh thong bao thém chir ky thanh cong

Buéc 9: Nhan nat [Thém] dé gan chit ky sé cong cong vao tai khoan thong thuong
(Hinh 19).

Trang chi > Két néi chir ky sb v6i tai khodn
Két ndi chir ky sb véi tai khoan

CA
Chirng thur:

CAinfo
S6 thir fu: 5401DB0AEBS9DI8202450C3EANES1D34 @

Té chiFc phét hanh: VNPT Certification Authority &)
Chi dé: TRAN THI HIPONG GIANG @

— KN

TAI

Danh séch tring

Hinh 19: Man hinh sau khi thém chir ky thanh cong

- Hé théng hién thi théng béo gan chir ky thanh cong. Thong tin cua chit ky s& hién thi
trong danh sach chit ky sé cdng cong cua tai khoan. Nguoi sir dung c6 thé thém chir ky
khac vao tai khoan theo quy trinh twong tu (Hinh 20).

14



| DA thém chif kj 56 cong cdng

Eﬂl e |,.. PR ,.l.. |oén

CA ‘.
Ching thur:
S0 thi tw To chibc phét hanh Cn Nouwdi st dung chiv ky 50 cong cong Cohiéulpctir | Co hiéu lwe dén -
5401DB0AEBRI098202450C3EA0ER1D34 NPT Certification Authority TRAN THI HU'ONG GANG 2310112013 230112014 Xoa

Hinh 20: Man hinh sau khi chir ky dwge gin thanh cong vao tai khoan

I11. Tao ho so thong bao tai khoan ngin hang
C4c buéc tao ho so ding Ky trwe tuyén
Budc 1 Chon Phuong thirc ndp ho so
Budc 2 Chon loai dang Ky truc tuyén
Budc3 | - Tim kiém doanh nghiép/DVTT d¢ tién hanh dang ky thay doi
- Chon loai diing ky thay doi: Thong béo tai khoan ngan hang
Budc4 | Chon loai gidy to nop qua mang dién tir

Bude 5 X4&c nhan thong tin dang ky

Buéc 1: Chon phwong thirc nop hd so' (Hinh 21)

- Tuy tung truong hop cu thé, ngudi ndp hd so/ngudi dang ky chon mot trong cac phuong
thirc sau:

o Sur dung Tai khoan dang ky kinh doanh

e Sirdung chir ky sé cong cong

Trang chi > BANG KY DOANH NGHIEP
@ Phiroeng thikc ndp ho sor

I#) Mop hd so sirdung chif ky 56 cng cing

MSp hd so sirdung tai khoan ding ky kinh doanh \

Hinh 21: Man hinh chon phwong thirc ndp hd so
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Chon phuong thire
ndp ho so

l

| " |
Y ; Y
Nop bing Tai khoin DPKKD Nop bang Chir ky s cong cong
- Ngweoi ky phai ¢6 Tai khoan DKKD - Ngueoi ky phai ¢cé6 CKSCC
- Phdi ngp ho so ban gidy dén - Khéng can nép ho so ban gidy
Phong PKKD dén Phong DKKD
- THONG BAO MAU DAU qua mang:
khong phai ndp hé so ban gidy dén
Phong DKKD

Hinh 22: So sanh ndp ho so bing Tai khoin PKKD va chir ky so cong cong
Budrc 2: Chon hinh thire ding ky (Hinh 23)
- Chon hinh thirc ding ky: Bdng ky thanh ldp thay doi doanh nghiép/don vi triee thudc;
- Nhan nat [Tiép theo] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man hinh trude.

@ Chon loai dang ky trwee tuyén

Thanh Iap mdi doanh nghiép/don vi truc thudc /

[®] ©ang ky thay d6i ni dung daing ky doanh nghi&p/dan vi truc thudc
Bao gom:
Thay ddi néi dung DKDN
Théng bao thay ddl
Théng bac miu dau
Tam ngirng hoat ddng
Hoat déng trd lai
Chuyén déi loai hinh doanh nghigp
Giai thé
Thiing bao quyét dinh gidi thé ‘/

Hinh 23: Man hinh chon hinh thirc ding ky
Buéc 3:
1. Tim kiém doanh nghiép/don vi trwc thudc dé tién hanh ding ky thay déi

@ Tim kiém doanh nghiép/dorn vi trirc thudc dé tién hanh dang ky thay doi

Théng tin vé doanh nghiép/don vi chi quan /
M3 s6 doanh nghiép: o

[0314096782

Mi s6 ndi bd trong Hé thdng: | )

Loai hinh doanh nghiép:
M3 s doanh nghiép:

M3 s0 ndi bd trong Hé thdng:

Tén doanh nghiép: /
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Hinh 24: Tim kiém doanh nghiép hodc don vi phu thudc

Luu y:
- Chi can nhap mi sé doanh nghiép hodc ma s6 ndi bo trong Hé thong dé tim kiém (khong can
nhap ca 2 loai ma sé)
- Néu tao hd so thong bao tai khoan ngan hang ctia doanh nghiép: nhap ma sé ctia doanh
nghiép
- Néu tao hd so thong bao tai khoan ngan hang cta chi nhanh/vin phong dai dién/dia diém
kinh doanh: cin nhap ma s cuiia chi nhanh/vin phong dai dién/dia diém kinh doanh (khong
nhap ma sb ciia doanh nghiép)

@ Tim kiém doanh nghiép/don vi trwrc thudc dé tién hanh ding ky thay déi

Thing tin v& doanh nghiép/daon vi chi quan

Mz sé doanh nghiép: || | @
M3 sé ndi bé trong Hé théng: | | )
Loai hinh doanh nghiép: Cang ty trach nhiém hifu han hai thanh vién tré 1én

M3 sé doanh nghiép: 0305121834

M3 sé néi bé trong Hé théng: 0003745996
Tén doanh nghiép: CONG TY TNHH SAN XUAT THUONG MAI MAT VANG

2. Chon logi ding ky thay déi

1@ Chon loai dang ky thay dbi ( Doanh nghiép s& nhan dwoc Gidy xdac nhan vé viéc thay doi ndi dung dang ki doanh nghiép )

Thay 48 ni dung BKV
®) Thdng bao thay dai

Théng bde mau diu

Tam ngimg hoat ddng

Hoat ddng tra lai

Chuyén d8i loai hinh doanh nghigp

Giai thé

Théng bao quyét dinh giai theé

Lwu ¥ Théng bao thay ddi néi dung ang kj deanh nghiép bac gém cac trudng hop sau:

- Nganh, nghé‘kinh doanh . )

- Von dau tr cda chi doanh nghiép tr nhan

- Mgurdi dai dién theo Oy quyén ciia céng ty trach nhiém hiru han mét thanh vién co chi s& hiFu 1 td chirc

- Théng tin cé déng sang |ap cdng ty pé phén_

- Thong tin co dong la nha dau tv nwoc ngoai

- Théng tin v& nguai quan If doanh nghiép

- Théng tin ding ki thué

Méu néi dung thay d4i bac gbm cac truéng hop thuds Thay déi néi dung dang ki doanh nghiép va Théng bao thay déi thi chon: Thay ddi néi
dung déng ky doanh nghiép

Hinh 25: Chon loai ding ky thay ddi: Thong béo thay ddi
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Budéc 4: Chon tai liéu dinh kém hé so (Hinh 26)

- Tich chon loai tai liéu dinh kém hodc gitr Ctrl va tich dé chon nhiéu loai tai liéu cung luc >
Nhan nat [Chon] dé thém tai liéu vao danh séch;

- Nhan nat [Tiép theo] dé tiép tuc ding ky hodc [Tré vé] dé quay lai man hinh trudc;

Cac gidy t¢ ndp qua mang dién tir

Chon cac %iﬁ_l,rlé: nép -
R e e Théng bo thay ddi ndi dung DKDM

Ban sao digu 1& d3 stz ddi ciz cdng ty

Dznh sach thanh vién

Ban sao Gidy ching thuc c2 nhan

Quyét dinh clia Hoi ddng thanh vién

Bio cdo tai chinh

Ban sao Bién ban hop cia Hai dang thanh vién

Ban sao Quyét dinh thanh 13p

Hap déng chuyén nhuang

Quyét dinh Oy quyén

Gidgy ta ching thue hodn t3t viéc chuyén nhuang

Wan ban Uy quyén cho noudi dai dién 13m tha tuc BKDN
Cam két cuz doanh nghiép x2 hai

Bién lzi thu I& phi

Khac

oo

Thiéng bae thay 35 néi dung BKDM Xda

Vin ban ty quyén che ngwdi dai dién lam thi tuc BKDN ¥oa

Tiép theo

Hinh 26: Man hinh chon cac loai tai li¢u dinh kém

- Nhan [OK] dé xac nhan céc loai tai liéu dinh kém hodc [Cancel] dé quay lai chon lai c4c tai
liéu dinh kém (Hinh 27).

E The page at 10.1.47.220 E

Ban c6 chac chan d3 tai dd cac tai lidu dinh kém theo quy
dinh?

MEu cé, dn [OK], néu khang, &n [Cancel]

Ok

Hinh 27: Man hinh xac nhén tai li¢éu dinh kem
Luuy:
- Chi chon céc gidy to s& nop qua mang dién tir (theo quy dinh vé thanh phan hé so).
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- Viéc tai cac gidy to can nop 1én Hé thdng sé duoc thuc hién & budc tiép theo.
Budc 5: Thong tin cho xac nhan (Hinh 28):

- Man hinh s& hién thi nhitng thong tin nguoi sir dung da dién vé loai hinh doanh nghiép,
thdng tin vé tai liéu dinh kém tuong ung.

- Nhan nit [Bat dau] dé tiép tuc dang ky hoac [Tré vé] dé quay lai man hinh trugc> Trang
thai cua ho so chuyén thanh “Pa leu”.

Xac nhan thong tin dang ky

Str dung chir ky s6 céng céng/tai khoan dang ky kinh doanh: N&p ho so str dung tai khodn dang ky kinh doanh

Loai dang ky trwe tuyén: Bang ky thay 36i néi dung ding ky doanh nghiép/don vi truc thude
Loai dang ky thay déi: Thay 86i néi dung BKDN

Thay dbi tén doanh nghiép: Khéng

S d6i théng tin doanh nghiép

Loai hinh doanh nghiép: Cdéng ty trach nhiém hiru han mét thanh vién
Ma s6 doanh nghiép: 0314096782

Ma 36 néi bé trong Hé théng: 0014826572

Tén doanh nghiép: CONG TY TNHH NHA HANG OT XIEM QUAN

Cac giay td ndp qua mang dién tir

1 Théng bao thay d6i ndi dung BKDN 4|

Hinh 28: Man hinh xac nhan thong tin ding ky

IV. K& khai thong tin trong ho so théng bao tai khoin ngin hang qua mang dién

tw

2.1. Nhdp khoi théng tin vé thué

- Click chon khéi thdng tin vé thué

Trang chii > Khéi diy lidu
€ KHOI DI LIEU Théng tin v& hi so

Nganh nghé kinh doanh L, L N e )
Phuwong thirc ndp ho so: Mop ho sor 50 dung tai khoan dang ky kinh doanh
Théng tin vé von

Hinh thirc dang ky: Bang ky thay dai ndi dung dang iy doanh nghiép/don vi frurc thude
Tiong tin vé thué Loai hinh doanh nghiép: Gong ty frdch nhiém hitu han hai thanh vién tr& 18n
Ngudi lién hé M sé deanh nghiép: 0305121834
Noudi ky Ma sd ndi bd trong Hé thang: 0003745996
Nguoi Q{Jén Iy khdc Tén doanh nghiép viét bang tiéng Viét: CONG TY TNHH SAN XUAT THUONG MAI MAT VANG

€ VAN BAN DINH KEM ﬁ*’ Tén doanh nghiép viét tat: MAT VANG CO., LTD

Théing bao thay doi ndi dung Tén doanh nghiép viét bing tiéng nuére ngodi: MAT VANG TRADING PRODUCTION COMPANY LIMITED
DKDN Trang thai hd sot B3 luu
Van ban dy quyén cho nguoi dai 4 hd sor
dign Iam thii tc HKON Doanh nghiép c6 GPBT/GCNDKDT Khéng

Hoat ddng theo dy dn BOT/BTO/BT Khing

Kiém tra théng tin Bdng bdo cdo KT thdng tin Xem trudc Ky sd/Xac thu'c bang tai khoan DKKD Hiy ky / xdc thuc

NGp hd sd vao Phang BKKD

Danh séch céc théng béo tif co quan BKKD
Danh sach tréng!

Hinh 29: Khéi thong tin vé thué

- Nhép céc thong tin trong khdi thong tin thué
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Thang tin thus
Bia chi nhdin thong bao thus
(& Giong dia chi tru 53 chinh @

) Bia chi khic
Biia chi
Gube gia: [Vit Nam |@
TinhThanh pho: [ H& Chi Minh v|@
QuinHuyénThi x3TF thuge tinh: [ Quén Tén Pho v |
Phurgngl¥Thi trén: [ Phusng Tén Quy ¥ |
58 nha/durémglphélémiapithén: [55 NguyZn Ngoc Nhut | @
Thiéng tin ién hé
Bién thoai: [085 2850472 |@
Fax: | | v ]
E-mail: | | o
Efégl'lll}_lhm hach toan ké toan ve ket qua kinh [ Hach tan 322 o v @
Nam tai chinh
Mpay bit dau ndm tai chinh: Thang [Thang MGt ¥ | & MNpay @
Ny két thie: ndm tai chinh: Thang [Thing Mu¥iH: ¥ | @ Npdy[31 v |@
Mpay bt dau hoat dang kinh doanh: : P
50 Iwromg lao dong: E | @
Biing ky xudt khau: [ca v @

Thisng tin ti khodn ngan hang:

Tén kho bac:
50 t3i khodn kho bac:
orp T B mdrrakucis o @
Thue phai nép
7 ‘G tri gia ting Thue sir dung dit phi ndng nghién @
Tidu thy dic bis Tién thué dit
& Thus xudt, nhip khau 7 Thu nhdp doanh nghigp
ThiuE tai nguyen & Thue thu nhdp ca nhdn
Thiue bao v& mdi truing 7 Thue man bai
Thiue aiF dung vn 7 Phi, & phi

Thue =i dung dat ndng nghiép Khac

Luuy:

- Doanh nghiép can nhap day du céc thdng tin con trong trong khéi thong tin thué.

- Doanh nghiép khéng nhan nat [Luu] dbi véi cac khéi thong tin khéac trong hd so (ngoai khéi
thong tin vé thué).

2.2. Dién khoi théng tin Nguwoi ky

Chi dinh ngudi ky 1&n hé so ding ky doanh nghiép:

- Nguoi nop hd so/ngudi dang ky thuc hién gan tén ngudi Ky 18n hd so ding ky doanh nghiép
theo quy dinh. Ngudi ky phai sir dung chir ky sé ¢éng cong hoic tai khoan dang ky kinh doanh
dé ky 1én ho so dang ky doanh nghiép;

- Nguoi ndp hd so/nguoi ding ky chon khéi théng tin [Ngwdi ky/xac nhan];
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Théng tin nguréi ky s& céng céng/nguidi xéc thuc hd sa béng tai khoan déng ky kinh doanh
Tim kigm
Tim theo email: | @

Danh sdch nqudi ky/x3c thuc

N N e S

1 Tran ThiHweong | gianghttran@gmail.com| Giam doc Ky bang chi ky st cong cdng Xda
Giang Xem

2|Huong Test2 Ith.dkkd@gmail.com Phe Giam | Ky bang chiv ky sb cong cng Khang Xda
doc
Xem

Danh sdch ngudi ky chif ky s& cdng céng trong gidy t
Danh séch trﬁng‘

Hinh 30: Khoi thong tin Nguoi ky/xac nhan
- Trong trudng “Tim kiém email”: Nhap email cia ca nhan chiju trach nhiém ky ho so dang
ky doanh nghiép va nhan nat [Tim kiém] > Hé thong tu dong dién théng tin vé Ho tén cia cé
nhan chiu trach nhiém ky hd so. Thong tin vé ho tén va email cua c& nhan chiu trach nhiém ky
h sokhéng chinh stra duoc;
- Dé tim kiém duogc thong tin vé ca nhan chiu trach nhiém ky ho so ding ky doanh nghiép
theo dia chi email, dja chi email can phai:

e Da dugc dang ky tai budc dang ky tai khoan thong thuong;

e Tai khoan thong thuong phai & trang thai “dang hoat dong” va da duoc két ndi vai chir
ky s6 cdng cong hodc Tai khoan diang ky kinh doanh (fwrong g Véi phwong thirc nép
hé so ciia bé hé so dang chudn bj).

- Nguoi nop hd so/nguoi dang ky nhap théng tin vé Chac danh ciia c& nhan chiu trach nhiém
ky 18n ho so tai trudng thong tin “Chikc danh” (Hinh 31);

Théng tin ngurdi ky s8 cong cing/naurdi xac thuc ha sa bang tai khodn d3ng kv kinh doanh

Tim kiém /
Ho tén: Trén Thi Hreng Giang
Email: gianghttran@gmail. com /
Chirc danh?; | | @
Tim theo email: | @

Danh sach ngudi kyjxéc thure

I e e e e I
kinh doanh thure ky kyfxac thuc

1 Huung Test | ith.dkkdi@gmail.com PIJcI Giam  |Ky bang chif ky =6 cing cing Khidng Xoa
Xem

Danh sach ngudi ky chir ky s& cong cdng trong gidy ta
Danh sach tring!

Hinh 31: Chirc danh cia ngwoi ky
- Nguoi nop hd so/ngudi dang ky nhan nat [Chen] dé yéu cau ca nhan chiu trach nhiém ky
1&n ho so ky 1én hd so (Hinh 31). Thong tin vé c& nhan chiu trach nhiém ky Ién hé so duoc cap
nhat vao danh sach: Danh sach nhirng nguai ky 18n hé so (Hinh 30);

- Hé thdng s& tu dong guri email thong bao dén dia chi email di ding ky cua cac c& nhan c6

trach nhiém ky Ién hd so.
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Luuy:
- Tai budc nay, néu ngudi nop hd so/ngudi ding ky mudn xda tén mot ca nhan nao do khoi
danh séch cac c& nhan can ky Ién hd so, chon nut [X6a] twong (ng véi ca nhan do trong danh
séch, xac nhan lai viéc x6a tén ca nhan can ky 18n hd so > Tén c& nhan nay s& dugc xda khoi
danh sach.

Théng tin nguii ky 85 ¢dng cngmoudl xa¢ thut hd s bing ti khadn dang ky kinh doanh
Tim kém

Tim theo email: m L]

Danh sach nguol ky/xac thuc

Chix  OhT ky o8 cling cingti khodn ky D3 kyAdS xdc Tinh todn ven &F biu s khi

1 Lé Thu th okka@gomail com | Gam Xac muc bang thi khodn SAng ky kanh Kndng  x4a |
Huong coC doanh

Hinh 32: X6a nguwoi ky khéi danh sach

- Néu nguoi nop hd so/nguoi dang ky chon phuong thirc ndp hd so sir dung chit ky sé cong
cong-> tat ca cac ca nhan ky sé 1én hd so déu phai ky hd so bang chit ky sé cong cong (Hé
thdng khdng cho phép ca nhan c6 Tai khoan ding ky kinh doanh ky 1én hé so nay).
- Néu ngudi nop hd so/ngudi ding ky chon phuong thirc nop hd so st dung Tai khoan ding
ky kinh doanh - tit ca cac ca nhan ky s6 I1én hd so déu phai ky hd so bang Tai khoan ding ky
kinh doanh (Hé théng khéng cho phép ca nhan c6 chit ky s6 cong cong ky Ién ho so nay).
2.3. Dién khéi thong tin Ngwoi lién hé
Nguoi nop hd so/ngudi dang ky thuc hién dién thdng tin vé nguoi nop hd so dé nhan thong tin
vé tinh trang xu ly ho so.

Théna tin ¢ nhan

7 Sua ddi dit liéu

Ho tén: [B6 HOA SUONG |@
Gidy ching thutc 2 nhan
Loai Gidy chimg thuec ¢ nhan: [ Chitng minh nhan d2n v]e
$6 Gidy chimg thue ca nhan: (021589673 | @
Ngay cdp: = @
No cdp: [ca Tp. H6 chi minn |@

Diz chi lién hé

Quéc gia: | | @
Tinh/Thanh phé: [Hz N v|@
Quan/Huy&n/Thi xa/TP thuéc tinh: |Quén Béng Da v | 2
Phudmg/Xa Thi tran: [Phung Trung Ty v|®
$6 nhaldwémg/pho/xomiap/thon: [12 |@

Théng tin lién hé

Bién thoai: [0902140986 |@
Fax: | |®
E-mail [ith dkkd@gmail.com |@

MéU ban mudn nhan théng tin vé viéc tiép nhan ho so dang ky doanh nghiép qua mang, nhap dia chi email
cla ban vao trrgng théng tin nay.
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2.4. Kiém tra théng tin hé so

- Nhan nat [Kiém tra théng tin] dé kiém tra xem céc thong tin can nhap da day du va ding
theo yéu cau (Hinh 33);

T e A -
.re-ng'?..-.=.'_"A....S CH HO SO

& KkHdl DiF LIEU
Hganh nghé kinh doanh
Théng tin vé vén
Théng tin vé thug
Nguedi lign hé
MgLrod by
Mgurod quan ly khac

& VAN BAN BINH KEM /4
Théng bao thay déi néi dung EKDN
Vian ban Ly quyén cho nguwdi dai
dign lam thi tue BKDH

BANG KY = Khbi diF iéu
Thiding tin v& hd s
Phuremg thire nip hi sor
Hinh thire dang ky:
Leai hinh deanh nghiép:
M3 s doanh nghigp:
M3 50 nbi b trong HE thong:
Tén doanh nghiép viét bing tigng Viét:
Tén doanh nghiép viét tit:

Tén doanh nghiép viét bang tigng nude ngodi:

Trang thai ho so

S0hdso

Doanh nghiép ¢4 GPETIGCNEKET
Hoat déng theo dw an BOTIETO/ET

G T THHH SEN XUAT THLRONG Mal MAT VANG
MATWANG CO. LTD
MAT WANG TRADING FRODUCTICN COMPANY LIMITED

B hru

Khén

[

Khén

Bidng bdo co KT thang tin _ Ky s&{*ac thuc bing i khoin DKKD Hiry ke [ xcac thue

Nap hé s vao Phang BKKD

Hinh 33: Man hinh hién thi cac nat chirc ning xir 1y hd so

- Hé thdng s& hién thi cac canh bao 15i néu thong tin da nhap chua day du hodc chua chinh

xac (Hinh 34);

Trang chi = DANH SACH HC SO BANG KY = Khoi diF igu

& KHO DiF LlEU
Nganh nghé kinh doanh
Théng tin vé vdn
Théng tin vé thud
Moo lién he
Hourod ky
Nouwrod quan ly khae

& VAN BAN DINHKEM A4
Théng hao thay déi ndi dung BKDN
Wan ban Ly guyédn cho ngueéd dai
dién lam thi we BKDN

Theng tin v& hd so

Phurong thire ndp ho sor Nap hé st
Hinh thire dang ky- g ky 3

Loai hinh doanh nghiép:

Mi s doanh nghiép:

Mi 50 ndi bi trong HE thing:

Tén doanh nghiép viét bing tieng Vist:
Tén doanh nghiép viét tt:

Tén doanh nghiép viét bing tigng nude ngodi:

Trang thai ho soe

56 ho 5ot

Doanh nghiép ¢4 GPETIGCNEKET
Heat dong theo dw an BOTIETOIET

Cong ty frach
0305121834
COMNG TY TNHH SAN XUAT THURONG MAIMAT VANG
MATWANG CO., LTD

MAT WANG TRADING FRODUCTION COMPANY LIMITED

B hru

Khén

Khén

Bding béo o KT thang tin _ Ky s ac thure béing i khoan DKKD Hiry ki [ xac thue

Danh sch cac thing béo nir oo quan BKKD

:
Enal

Dianh sach tréng!

Mop hd so vao Phang BIKKD

Hinh 34: Man hinh hién thi canh bao 15i

- Trong trudng hop ¢ canh bao 13i: tich vao dong canh béo 16i > Hé théng s& tu dong
chuyén dén man hinh cé truong thdng tin bi I5i (Hinh 34);

- Sau khi stra 16, nhan nit [Péng bao cao KT théng tin] dé dong cac canh bao 15i (Hinh 33);

- Nhan nat [Kiém tra théng tin] dé kiém tra lai thong tin hd so (Hinh 33):

e Néu khong con canh béo 13i, thuc hién tiép cac budc tiép theo;

e Néu con canh béo I3i, thuc hién lai cac budc trén.
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- Nhén nat [Xem trwéc] dé hién thi Du thao Gidy chiing nhan (Hinh 33);

V. Tai vin béan dién tir ciia hd so' thong bao tai khoan ngin hang
- Khi nop hé so ding ky dién tir, ngudi dung can tai 1én ddy du céc gidy to theo quy dinh vé
thanh phan hd so (gidng nhu hd so ban giy).

- Y&u Ciu d6i véi tai lidu dinh kém 1a van ban dién tor:
e Duoc tao truc tuyén hodc dugc quét (scan) tir vin ban gidy
e (¢ dinh dang “.doc” hoac “.pdf”
e Thé hién chinh xac, toan ven noi dung cia vin ban gidy (da duoc ky tén theo quy dinh)
e Tén vin ban dién t phai duoc dit twong tng vai tén loai gidy to trong hd so bang ban
giay
e (o6 dung lugng khéng qua 15Mb
Cach tai tai li¢u dinh kem
- Nhan chon vao tirng tai liéu dinh kém va tién hanh tai c4c tai liéu theo cac muc twong ng.
- Hé théng chap nhan ca 2 loai tai liéu dinh kém:
e Tai liéu dinh kém thong thudng dugc scan (c6 du chit ky theo yéu cau);

e Tai liéu dinh kém c6 day du chir ky s theo quy dinh dudi dang ban dién ti.

Thang tin vé ngui dai dién

theo iy quyén

Théing tin vé chimg chi hanh
!

nghe

Théing tin vé thué

Gid 1m viée

Nouwgi lién hé

Noguoi ky

Théng tin t3i iéu dinh kém
Loai tai liéu dinh kem:
S0 lwong tai iéu:

Sla chifa
§TT.:

File:

Gidy & nghi dang ky doanh nghiép
0

Browse... | ¥

Vin banﬁd’mih kem o 2aWéch
Gidy de nghi dang ky doanh Danh sach |
nghiép

Dip thao Bidu 18 Cong ty

Hinh 35: Tai cac tai liéu dinh kém

VI. Chuén bi hd so
- Sau khi dién ddy du thong tin ctia hd so, nhan nat [Chuén bi];

- Nhap mi xac nhan hién thi trén man hinh. Tén Phong Dang ky kinh doanh sé& tiép nhan ho
so dugc hién thi bén dudi doan ma xac nhan va dudi dang khong chinh stra duogc. Néu hd so
van con thiéu thong tin theo quy dinh, Hé théng s& hién thi canh bao d6. Nguoi nép hod
so/ngudi dang ky phai chinh sira va chuan bi lai ho so. Hé théng ty dong chon Phong Ping ky
kinh doanh dé xu 1y hd so cin ctr vao tinh/thanh phd cua dia chi try s chinh doanh nghiép da
nhap tai budc nhap thong tin.
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- Néu hd so di day du thong tin theo quy dinh, nhap “chudi ky xac nhdn” va nhan nat [Xac

nhan] dé hoan thanh budc chuan bi ho so.

Kndi diF lig¢u
=S| R - . Théng tin v& h so
Hinh thirc dang Ky
Bia chi Phwong thire ndp hd sos

Nag&nh nghé Kink doanf Hinh thirc dang by
Tén doanh nghié 7 i Loai hinh doanh nghiép:

trre thude Té&n doanh nghiép viét bing ti€éng Viét:

Théng tin vé chi sé i Té&n doanh nghiép viét tat:
Théng tin vé vén Té&n doanh nghiép viét bing tiéng nuwdc ngoai:
Nguir dai dién theo Trang théi hd so:

phap luStNgudi qusn 1y | 50 hd sos
fendc ¥&c nhan
Théng tin vé chimg chi

hankh nghé Chudi ky tr xac nhan®:

Mép hé so s dyng chi ky sé céng cdng
Thanh lEp méi
Doanh nghiép tw nhén

DOANH NGHIEP TH MINH THLF THLF MINH

B4 lvu

Ban da dwoc ligt ké trong danh sach nhirng ngwéi ky. NHéu dang, tiép tuc Xac nhdn d& hoan tit hd so.

Mhép céc ky tw trong hinh anh hién ra dwdi da

Théng tin vé thud

| @

Gidr lam vide

Nguedri fiégn hé

—

Nowuedri Ky

[=1VEn ban dinh ké&m
Gidy dé& nghi dang ky

H& sor =& dwore ndp tyr déng vao Phong DKKD':I Thanh phé HG Chi Minh I 2

Hinh 36: Nhap ma xac nhén

- H¢ théng tao ma s6 tham chiéu cta ho so ¢ dang nhu sau: OD-XXXXXXX/XX, vi du: OD-

0000377/13. Ho so dugc chuyén sang trang thai “Pa chuan bi” va khong thé chinh stra duoc

théng tin (Hinh 37).

Gidr 1dm vige
. Théng tin v& h sa

Noguedi 1ién hé

o Phwrong thisc ndp hd so:
Nagueori ky

Hinh thire déng ky: Thanh lip m&i

Loai hinh doanh nghiép: Chi nhanh
Tén chi nhanh:
Tén chi nhanh viét tt:
Tén chi nhanh bing tiéng neéc ngoai:
Trang thai hd so:

56 hd so OD-0000377113

Danh sach cac théng bdo tir co quan BKKD
Dianh sach trﬁngf

Huy ky/ Xdc thu'c

Nop hé si si dung chif ky s6 cong cng

DOANH NGHIEP TN MY NGAN - CHI NHANH CAN THO!

B chudn bi /

Hinh 37: H6 so di dwoc chuin bj

VII. Ky s6/ Xac thue hd so diing ky doanh nghiép qua mang dién tir

- Viéc chi dinh ngudi ky sd/xac dinh hd so dang ky doanh nghiép duoc thuc hién tai budc ké
khai théng tin trong bd hd so dang ky doanh nghiép qua mang dién tir, nhu hudng dan tai phan

trén.

- Pé tién hanh ky sé/Xac thuc ho so ding ky doanh nghiép, c& nhan chiu trach nhiém ky I1én
hd so mé hd so can ky, nhan nat [Ky sé/ Xac thuc bang tai khoan PKKD] dé tién hanh ky

sb/xé&c thyc (Hinh 38).
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Trang chd = Danh sdch hd so déng ky > Khéi dif ligu

Eykndi N figu P . Théng tin v& hb so
Hinh thirc dang ky
Dia chi Phwong thirc ndp hd so: Mép hé so sl dung chi ki sé céng céng
Nganh nghé kinh doanh Hinh thirc dang ky: Thanh ldp méi
Tén doanh nghiép/don vi Logi hinh doanh nghigp: Doanh nghigp tw nhan
true thudc Tén doanh nghiép viét bing tiéng Viét: DOANH NGHIEP TN GIRL ON FIRE

Théng tin vé chi sé hiru Tén doanh nghiép viét tat:

Théng tin vé vén Tén doanh nghiép viét bang tiéng nwéc ngoai:

Nguti dai dién theo phap Trang thai hé so: D4 chudn bi

IutNgudT quén Iy khic 58 hé st 00-0000268/13

THOng tin vé chimg chi hanh Ky s6/X4c thu'c bing t3i khoan DKKD

Théng tin ve thue Danh sach cac thang bao tir co quan BKKD
Gidr Iam vide Danh sach tring

Nguedii lién hé
NgLedi ky
[EVéan ban dinh kém
Gidy a8 nghi déng ky doanh
nghiép
B&n sao Gidy chisng thue c&

mhan

Hinh 38: Ky s6/X4c thuc 1én ho so
- Véi truong hop hd so dung chir ky sé cong cong, ca nhan chiu trach nhiém ky Ién hd so
thuc hién cac budc sau:

e Cam USN token vao 6 cam USB cua mdy tinh;

e Tich chon nut x4c nhan “Téi xin cam doan tinh trung thwc, chinh xdc va toan ven ciia
hé so ding ky va cdc tai ligu dinh kém”;

e Nhan nit [Xac nhan]>May tinh sé ty dong chay chuong trinh dé nhan dang chir ky s
cong cong va ngudi ndp hd so/ngudi ding ky s& chon chir ky sb cong cong dung dé
ky 1én ho so;

¢ Nhan nut [Ky s6/X4c thwe bang Tai khoan PKKD];

e Nhap ma PIN;

¢ Khi hé théng thong bao viéc ky s6 thanh cong, nhan nat [Péng].

- Véi trudng hop hé so dung Tai khoan diang ky kinh doanh, ca nhan chiu trach nhiém ky 1én
hd so thuc hién céc bude sau (Hinh 39):

e Tich chon nut x4c nhan “Téi xin cam doan tinh trung thwc, chinh xdc va toan ven ciia

hé so ding ky va cdc tai ligu dinh kém”->Phan tén ding nhap di dugc mic dinh sin,

ngudi ky chi cin nhap mat khau cia tai khoan thong thuong di tao;

Nhén nut [Xac nhén].
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Trang thai hd sa:
56 hi sa:

Ky sa) x&c thuc

Ky 56/ »xac thu'c:

Tén dang nhap*: quantestmz2

Mat khau*: |

Xac nhan Tra vé

B3 chudn bi
OD-0000356/12

Tc'ii xin cam doan tinh trung thuc, chinh xac va toan ven cla hid sa dang ky va cac tai liéu dinh kém

Ky bang chif k¥ s& céng cdng (& Xac thuc bing t&i khoan ding ky kinh doanh

Hinh 39: Xac nhén ky s sir dung Tai khoan PKKD

- Ho so dang trong qua trinh ky c6 trang thai “Pang ky”, ngudi nop ho so/ngudi dang ky co
thé xem thong tin vé tinh trang ky ho so bang cach chon khéi thong tin [Ngwoi ky/Xac nhan]

(Hinh 40).

Trang chid > Danh sich hé so ddng ky > Khéi dik liéu > Danh sdch ngudi ky/dc thuc
Khdi dif liéu
. Théng tin vé& hd sa
Biachi
Ngénh nghd kinh doanh Phuong thirc ngp ho so:

Tén doanh nghiép/don vi truc Hinh thive dang ky:

thudc Loai hinh doanh nghiép:

Nguoi dimg dau don vi truc Tén chi nhanh:

thudc Tén chi nhanh viét tit:

Ngueoi dai dién theo phap Tén chi nhanh bing tiéng nwée ngoai:
ludtiNgurdi guan Iy khdc Trang thai hd so:

Théng tin vé thué 56 hd son

Gitr lam vigc

Nguot lién hé Danh séch ngui kifxc thyc

1| Huong Test | kh.dkkd@gmail.com| Pho Gidm | Ky bang
2 doc

Danh sach nguidi ky chir ky s§ cing cdng trong gidy to
Danh sach tring!

Trés v

Nip hé so si dung chif ky s cing cing

Thanh Ep méi

Chi nhanh

DOANH NGHIEP TN ¥ NGAN - CHINHANH CAN THO'

B4 chudn bi

0D-000037713

Théng tin ngudi ki s8 cdng cing/ngurdi xac thure h s béng ti khoan dang ki kinh doanh

g3y
kinh doanh ki

chif ky 50 cong cong

s8 cong cong[tii khodn dingky  BEky/dE xdc i
thuc

Khéng

Tinh toan ven dif iéu sau khi
kyfxac thuc

Xem

Hinh 40: Danh
- Khi hé so di c6 day du chir ky, trang thai ho

sach nguoi ky

50 s& chuyén thanh “Pa ky

. Néu phat hién sai

s6t trong Vviéc gan tén ca nhan chiu trach nhiém ky 1&n hd so, ngudi nop hd so/ngudi dang ky
c6 thé thay doi thong tin vé c4 nhan chiu trach nhiém ky 1én ho so = Nhan nut [Hiy bé viéc
ky hd so] va thyuc hién lai budc ky 1én hd so tir dau.

Luu y: Nguoi nop hd so/nguoi ding ky chi co thé ndp hod so khi tat ca cac ca nhan co trach

nhiém ky ho so da ky vao ho so.
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VII1. Nop hd so vao Phong Ping ky kinh doanh

Trang chd > DANH SACH HO SO DANG KY > Khoi dir liéu

& KHOIDU LIEV Théng tin vé hé so
Théng tin vé vén

Théng tin vé ¢b phén Phuong thire nép ho so:

Théng tin vé cb déng séang Iip Hinh thirc ding kv
Théng tin cb dong la nha dau tw Loyl hinh doanh nahigp:

nude ngoai Ma s doanh nghiép:

Nép hé so s dung tai khodn &dng ky kinh doanh

Ding ky thay 86i ndi dung ddng ky doanh nghiép/don Wi truc thude
Céng ty ¢b phan

0104254834

0004892992

Ngudi dai dién theo phap lut
Théng tin vé thué

Dai dién Gy quyén caa cb dong

M3 86 ndi bd trong Hé théng:

Tén doanh nghiép viét bing tiéng Viét: CONG TY €O PHAN VIETVIEW

Tén doanh nghiép viét tit: VIETVIEW . JSC

VIETVIEW JOINT STOCK COMPANY

Chuin by Ky s6/Xac thyc bang tai khoan DKKD /

Huy ky / xac thyc | Nép hd so vao Phong DKKD

18 66 chir nesbe ngodl Tén doanh nghiép viét bing tiéng nude ngoai:

Nguwoi lién hé Trang thai hé so: Daky
— $6 hé so: 0D-0000024/17
Nguwor ky
2 oy Doanh nghiép c6 GPDT/IGCNDKDT Khéng
Ngwoi quan ly khac
Hoat déng theo dir an BOT/BTOBT Khéng

€ VAN BAN DINH KEM
Théng bao thay dbi néi dung Kiém
OKON

tra thong tin B6ng bdo cao KT thong tin

Danh sach céc théng bado tir co quan DKKD
Danh sach trong!

Ban sao dibu 1§ da sira dbi cia

Hinh 41: Bam nit ndp ho so vao Phong PKKD
Hoan tat qua trinh nhip va ndp hd so trén mang

- Sau khi nguoi nop hd so/ngudi dang ky hoan thanh viéc nop hd so, hod so ding ky doanh
nghiép duoc chuyén sang trang thai “Pang ndp” va duoc tu dong tiép nhan trén Hé thong
thong tin dang ky doanh nghiép qudc gia dé va chuyén vé tai khoan ciia Phong Piang ky kinh
doanh tuong tng phuc vu cho viéc xir Iy hd so. Ho so s& chuyén sang trang thai “Pa giri di”
néu duoc tiép nhan thanh cong trén Hé thong thong tin dang ky doanh nghiép quéc gia (Hinh
42: Trang thai caa hd so sau khi ndp vao Phong DPKKD

- ).

Trang chil > Danh séch hé so déng ky > Khdi di liéu
[k di ligu
Théng tin v hé so

Hinh thirc déng ky

Dia chi Phwong thirc nép hd so: Nép hd so s dung chif ky 56 cing cong
Ngénh nghé kinh doanh Hinh thirc dang ky: Théanh ip méi

Tén doanh nghiép/don vi Loai hinh doanh nghiép: Doanh nghiép tw nhdn

truc thuée Tén doanh nghiép viét béng tiéng Viét: DOANH NGHIEP TU* NHAN NIHONGO GAKKOU

Théng tin vé chii s& hiky Tén doanh nghiép viét tat:

Tén doanh nghiép viét bang tiéng nwée ngoai:

N\

Théing tin vé von /
D3 glidi

00-000007313

Trinh Lénh dao

-
Nguoi dai dién theo phap Trang thai ha ser

Iuat/Ngusi quan Iy khac 56 hé s
Théng tin vé chismg chi hanh  Trang thai co ban:

nghé

Tré vé

Théng tin vé thué

Gidr lam viée Danh séch cac thing béo tir cd quan BKKD

Mo lién hé MG s3én Naay o ||
F Sprerm— M .
Ngusi 380813 Giy bign nhdn B tao 04/02/2013 3:16:12 CH In

/E

Hinh 42: Trang thai ctia hd so sau khi ndp vao Phong PKKD

Théng tin don hang

- Khi hé so da dugc nop thanh cong, Hé thong hién thi 02 ban in trén tai khoan caa nguoi nop
hd so/ngudi dang ky.

e Ban Xem trudc hd so bao gdbm cac théng tin cua hd so da nop > Nhan nat [Xem
trweéc] > [Khéi tao] dé tao ban in nay.

e Gidy bién nhan = Nhan n(t [In] &é xem va in Gidy bién nhan.
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IX. Theo déi tinh trang xir Iy ho so

- Sau khi hé so dugc Iuu trén ung dung dang ky doanh nghiép qua mang dién tir, ngudi nop

hd so/nguoi dang ky c6 thé tim kiém ho so tai bat ky thoi diém nao.

- Sau khi ding nhap vao tai khoan ctia minh, ngudi nop hd so/ngudi ding kychon “Danh

sach hé so ding ky” = Tim kiém ho so theo cac tiéu chi c6 san nhu tén doanh nghiép; ma s

doanh nghiép; s6 tham chiéu ciia hd so (Hinh 43:).

IH NGHIEP

Trang chi > Danh séch hé so ding ky

Loc thang tin

Hinh thire dang ky: |

[=]@

Loai hinh doanh nghiép: |

[=]@

Tén doanh nghiép: |

‘ @

e —

s [l
nop ho so:

Hidn thi 3t ca

Danh sach
Loaidangky 56 hdso Trang théi = Trang thai capnhat
thay ddi niphiiss wrljhso  cudiding

1 | Thay d6i sau | Céng ty trach nhiém hifu han | Thay doindi |OD- CONG T TNHH MOT THANK VIEN LINH CAT That bai ATIMIZM3 | ¥em| Xem trudc

thanh 1p | mdt thanh vién dung BKDN | 0000066/13 4:15:32 CH GiSy bién nhan
2 |Thay doisau | Cdng ty trach nhigm hifu han | Thay doingi | OD- CONG T TNHH MOT THANK VIEN LINH CAT That bai ATIMI20M3 | Xem|Xem trudc

thanh ldp | mgt thanh vién dung BKDN | 000006513 410:31 CH GiSy bién nhan
3 |Thanhldp | Deanh nghiép tw nhan oD- DOANH NGHIEP TUF NHAN ABC Bidglidi | DEtiEp nhdn [17/0M/2013 | ¥em| ¥em trurdc

mai 000005413 3:48:33 CH Gidy bién nhén
4 |Thay doisau | Cong ty co phin Thay doingi | OD- cONG Tv ¢O PHAN HIEP PHO B ky 18/0/2013 | ¥em|¥em trudc

thanh lEp dung EKDN | 000007013 3:36:51 CH Gidy bin nhan
5 |Thay doisau | Céng ty trach nhiém hitu han | Thay doindi | OD- CONG T TNHH MOT THANH VIEN LINH CAT Dighidi |Buocchap 17042013 | em|Xem trudc

thanh Idp mét thanh vién dung BKDN | 000006213 thuan 4:06:29 CH Gidy bign nhan
& |Thanhldp  [Céng ty cd phin B vy 180172013 | ¥em | Xem trutic

mai 2:08:35CH

Gi&y bién nhan

Hinh 43: Danh sach h so ding Ky qua mang

- Tai danh sach hd so, ngudi sir dung c6 thé nhin thay tinh trang xir Iy b hd so da dang ky.

Trar

Loc théng tin

chi > DANH SACH HO SO DANG KY

Hinh thic dang ky: [ v I o
Loai hinh doanh nghiép: | v o
Tén doanh nghiép: | |@
$6 ho so: | 10} Trang thai [ 71 5
nop ho so: .
La doanh nghiép FDI: v ‘ 9
sé gidy chirng nhin diu tu: |@
Hoat déng theo dv dn [ v|e
gOT’BTO-BT .

Hin thi 3 ca

Danh sach

truc thuge

~

inh nghiep/don vi tryc thuoc

w

tryc thude

&

Thanh l3p méi doanh nghiép/don vi | Céng ty co phan

‘D.in Ky thay 861 néi dung &ing ky | Chinhanh

| Thanh ip moi doanh nghiép/don vi | Chi nhanh

tryc thude han mot thanh vién

“«

truc

Loai hinh doanh nghiép  Loaidangky S5 hd so
thay 4o

Thanh 13p méi doanh nghiép/don vi Cooq ty trach nhigém hiu

'Tnanh 'ap m&i doanh nghiép/don vi Conq ty trach nhiém hiu
mot thanh vién

0D-
0001169/16

CONG TY CP CONG NGHE BIOTECH CAN THO

Thay & | CHI NHANH CONG TY TNHH CONG NGHE MOI | Chobd | Cho b
Ut

3
c\mq SKDH 0001094/16 TRUONG NIEM TIN VIET TAI BINH DUONG

I NHANH CONG TY TNHH CONG NGHE MOI | 93 giidi ‘QU_:YC

0000941/16 TRUONG NIEM TIN VIET TAI BINH DUONG

CONG TY TNHH MOT THANH VIENTHUONG | D3 gui i E}hupc

oooos’ous MAI DICH VU TRUYEN T,

| 00- CONG TY TNHH MOT THANH VIEN SEN XU
0000049/16| THU'ONG MAI DICH VU HUU NAN

AT |Dagidi Busc

Hinh 44: Man hinh danh sach hd so va trang thai ho so

Xem

Xem

Xem.
H

Xem truc |
Gidy bién
nhan

Xem trugc |
Gidy bién
nhan

Xem trudc |
Gidy bién
nhan

Xem truoc |
Gidy bién
nhdn

Xem truoc |
Gidy bign
nhan

O>~
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Hb so ndp bang R
TKPKKD  Guiemail  'Nhan
TBhoso _, hoso

hop 18 ban giay l

Dang Trinh Hb so :}m thong
17 " . tinsang
xu ly lanh dao |ARe P | |
Thué HO so ngp bang
Doanh Cén bd Lanh dao CKSCC
nghiép nop Phong Phong nghiép nhan
ho so DKKD DKKD xem kbt qui
xur Iy ho so xét ho so
* ¢ Pt :
i T — e > o )
i Can xem lai Ho so khéng hop 1¢ Cho 130
; sung ho so
I
]
i i i L TR el aned L T O S VL W,
Doanh nghiép ndp ho so sira doi, bo sung Phong DKKD thong
béo yéu cau swra doi,
b6 sung ho so

Hinh 45: So' db cac bude xir Iy hd so' ding ky doanh nghiép

Céc gidy to nhan dwoc khi ding ky doanh nghiép qua mang dién tir

Nguoi nop hd so/ngudi ding ky cling ¢ thé xem cac vin ban lién quan dén hd so: Gidy bién
nhan hd so ndp qua mang; Thong bao yéu cau bd sung hd so; Thong tin day du cia hd so ndp
trén mang va trang thai nop ho so; trang thai xir Iy hd so twong ng véi tirng hd so trong Danh
sach ho so dang ky.

L

GIAY BIEN NHAN

Ngay sau khi thanh toan thanh céng

THONG BAO sUA PGl, BO SUNG HO sO .
(N&u c6) Sau khi phong PKKD xem xét hé so

THONG BAO HO SOHOP LE

(V6i truding hop ndp bang tai khodn DKKD) Sau khi co quan thué cdp ma s6 cho doanh nghiép

GIAY CHUNG NHAN PKDN Sau khi phong BKKD chdp thuan hé so

i

Hinh 46: Danh sach cac gidy to nhan dwoe khi ding ky qua mang

X. Sira ddi, bo sung hd so trong trudong hop hd so can sira ddi, bo sung
- Sau khi ho so d3 duoc nop truc tuyén, Phong Diang ky kinh doanh xem xét dé xir 1y ho so do
doanh nghiép ndp. Trong trudng hop Phong Pang ky kinh doanh yéu cau doanh nghiép sta
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d6i, bd sung hd so, ngudi nop hd so/ngudi dang ky s& nhan duoc email thong bao tai dia chi
email da dang ky.

- Khi dang nhap vao tai khoan cta minh nguoi nop hd so/ngudi diang ky, ngudi nop hod
so/ngudi dang ky co thé xem Thong bao yéu cau bd sung théng tincaa Phong Pang ky kinh
doanh ddi véi ho so d6 (Hinh 47:).

Danh sach cac théng bao tir co quan BKKD

e ey
185/12 Théng béo yéu cBu bd sung théng tin Bain 22/10f2012 5:31:15 CH
109/12 Gidy bign nhan D3 tao 18/10/2012 4:3%:01 CH

=

=

Hinh 47: Man hinh in Thong bao yéu ciu bo sung ho so
Cac bwéc ndp hd so sira doi, bd sung

- Nguoi nop ho so/ngudi ding ky truy cap Hé thong truc tuyén, kiém tra va chinh stra ho so
theo yéu cau, chuan bi va ky lai ho so (tuong tu cac bude da thyc hién khi ndp hd so lan dau).

- Ho so sira doi bd sung khong phai thanh toan 1& phi dang ky doanh nghiép, do d6 ngudi nop
hd so/nguoi dang ky khong phai thuc hién budc thanh toan. Ho so s& duoc ty dong tiép nhan
vao Hé thdng thong tin dang ky doanh nghiép qudc gia sau khi hd so dugc ky.

Xem Stra doi .
Thong béo thong tin/tai Ky xéc thirc el
sira ddi, b liéu dinh hé s o

sung kem ol

Hinh 48: Cac budc ndp hd so sira doi, b sung

X1. Nhan két qua

- Sau khi ho so d3 duoc nop truc tuyén, Phong Dang ky kinh doanh xem xét dé xir 1y ho so do
doanh nghiép ndp. Trong trudng hop hd so ding ky qua mang hop 18, nguoi nop hd so s& nhan
duogc email thong bao tai dia chi email da dang ky.
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Nop ho so bang | NOp ho so bing
Tai khoan DPKKD CKSCC

(7 Phong PKKD giri Thong (7 Trang thai ho so chuyén
bdo ho so hop 1é sang “Dwgc chap thuan”
Doanh nghiép ndp hé so ban Doanh nghiép dén Phong
gidy dén Phong PKKD PKKD dé nhan két qua.
(trong vong 30 ngay ké tir
ngay Phong DKKD giri
Théng bao hé so hop Ié).
Phong PKKD tra két qua
cho doanh nghiép. VAN )

Hinh 49: Nhan két qua ddi véi trudong hop hd so ding ky qua mang hop 1é
Nop ho so bang ban gidy (trwong hop sir dung Tai khoan PKKD)

Truong hop hd so dugc nop bang Tai khoan DPKKD, khi ho so ding ky qua mang da hop 18,
ngudi str dung can nop hd so bang ban gidy dén Phong Piang ky kinh doanh dé duoc nhan két
qua dang ky doanh nghi¢p:

- (01) bo hé so PKDN bang ban gidy (fiong 1ng véi ho so dién tir)
- Gidy bién nhan dién tur

- Thong bao hé so dién tir hop 18
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